Checklist — National Visa — Internship
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Passport number:
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Please be informed that failure to submit the documents listed below may result in refusal decision in your
visa case by the Embassy/Consulate General of the Republic of Poland. The required documents have to be
translated into Polish or English in a separate document according to the instructions below. The passport remains at

the Embassy/Consulate during the review of the documents.
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Note: The application materials should be placed in the following order:
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Visa application form completed in Latin alphabet and signed by the
applicant (in case of a minor signed by both parents or legal guardians).
One color photograph (white background, 35 mm x 45 mm, not older than
6 months).
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Passport or other travel document and one copy of the identification
page, copy of the pages with Schengen/Polish national visas (if issued) and
copy of page with signature on the passport. If the visas were in the
previous passport — copy of that passport identification page and page
with signature.

Travel document must be: not older than 10 years, valid for at least
2. | 90 days after the expiration of visa and containing at least 2 blank
pages.
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Original ID and hukou with copies of all the pages (only for Chinese
nationals). In case the applicant is from other consular jurisdiction: Zan
Zhu Zheng or other police certificate to proof his or her stay in the current
jurisdiction.
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Original residence permit with copy (applicable only for non-Chinese
passport holders) valid for at least 3 months after the date of application.
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Travel medical insurance covering the entire duration of stay with
a minimum coverage of 30 000 EUR, including costs of emergency medical
treatment, repatriation for medical reasons as well as transportation in
case of death. Handwritten certificates will not be accepted. The name of
the insured should be also written in Latin alphabet.
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Original contract signed with the internship institution. The contract

must specify:

a. Description of the internship program, including information about its
educational purpose or educational components, theoretical and
practical training, the position at which the internship will take place,
the language in which the internship will take place, the level of
language proficiency necessary to complete the internship, scope and
type performed tasks, knowledge, practical skills and professional
experience planned to be acquired as a result of the internship.
Duration of the internship.

c. Conditions for completing and supervising the internship, including
determining the place of performing the internship and appointing the
trainee's supervisor.

d. Hours of internship.

e. The rights and obligations of the parties (covering the costs of
internships, necessary medical examinations, insurance against
accidents, holidays and terms of termination of the contract).

f. The manner of confirming the acquired knowledge, practical skills
and professional experience.

g. Information that the foreigner has completed a Polish language
course or other language in which the internship takes place, or takes
a course at the language proficiency level necessary to complete the
internship.

The internship should be adequate to the field and level of completed or

current studies.

The contract must also include a written statement issued by the

scientific unit that the institution undertakes to bear the costs associated

with the issuance and implementation of the decision on the foreigner's
order to return to his or her home country in case of illegal stay in the
territory of the Republic of Poland.
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Proof of completing higher education within at least two years prior to
the submission of the application notarized and legalized by the MFA,

or proof of pursuing higher education studies outside the European
Union, certified in line with legaslation of this country.
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Proof of financial means (one of the following documents):

1. Traveler’s cheque,

2. Certificate of the amount of the credit card limit issued by the bank
(any bank located in China or Poland or another country is allowed),

3. Certificate of availability of money in a Polish or European Union bank
or a cooperative savings and loan association located in the territory of
the Republic of Poland or European Union (certificates of Chinese
banks are not accepted),
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Proof of appropriate accommodation for the intended period of
stay:

1. Certificate of registration (zameldowanie),

2. Lease agreement,

3. Decision on the provision of the dormitory,

4. Other lending contract.

Documents shall contain information about the cost of living.
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Flight Reservation (reservation only)
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Additional notes: optional documents.

Applicants are allowed to submit additional documents that they consider
.| useful to explain and/or justify the trip.

BENueEs: RIEESCHE.

I N AT DAS AZ BB U6 W1 HAT R (0 A8 AR I S R i S A

Note: The Embassy/Consulate General of the Republic of Poland reserves the right to request additional
information/documentation and, if deemed necessary, to interview the applicant in person.
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To be completed by the Inquiry Officer:
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1. The applicant has confirmed that she/he has no other documents to submit.
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2. The applicant has submitted the supporting documents listed above. | have advised him/her that failure to
submit all necessary documents may result in the application being refused. The applicant has chosen to
proceed with the application.
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3.l have advised the applicant that the Embassy/Consulate does not give back the documents that are
submitted with the application and that the applicant is advised to make an appropriate amount of copies of
documents that she/he might need in future.

LOHFFEN, SE/FENIRIERE FFRZHISCHE, IO @ U iE N NS rig sk, D
kA

Visa fee Courier fee (if any)
Bl Pk ok (k)
Service fee Other fees
k55 % HoAt 7% H
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Applicant’s signature Hii&E N%4



