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POSITION TITLE: Executive Secretary GRADE LEVEL: D-1
Global Forum on Agricultural Research and
Innovation (GFAR) Secretariat
| ‘ DuTy STATION:  Rome, Italy

ORGANIZATIONAL UNIT:  Secretariat of the Global Forum on Agricultural DURATION:  Fixed term: two years with
Research and Innovation - GFAR (OING) possibility of extension
Office for Innovation (OIN) PosTNUMBER: 0966479

l l CCOG CopE: 1.H.01

* FAO is committed to achieving workforce diversity in terms of gender and nationality

* People with disabilities are protected from any type of discrimination during any stage of employment, including the recruitment phase
« All applications will be treated with the strictest confidentiality

* The incumbent may be re-assigned to different activities and/or duty stations depending on the evolving needs of the Organization

Organizational Setting

The Global Forum on Agricultural Research and Innovation (GFAR) (www.gfar.net) is a multistakeholder network
made up of roughly 600 self-identifying partner organizations, which share the common vision of making agri-food
research and innovation more effective, responsive and equitable, towards achieving UN Sustainable Development
Goal outcomes. Partners in GFAR come from all geographical areas and relevant sectors from public, private and civil
society organizations and networks, as well as international organizations. GFAR promotes new forms of
multistakeholder dialogue, strategic partnerships and collective actions across these extensive networks, helping to
enable the transformation and strengthening of agri-food research and innovation for development systems and
processes worldwide. GFAR works through a bottom-up and development-centred approach, together.

The GFAR Secretariat is hosted by FAO in Rome and is headed by the GFAR Executive Secretary,. The Executive
Secretary is responsible for the efficient functioning of the GFAR Secretariat and for coordinating the implementation
of administrative, institutional and operational activities across the networks, as approved by the GFAR Steering
Committee. The secretariat supports GFAR partners in engaging actively in the Global Forum and its governance. It
also implements GFAR’s Programme of Work to catalyse collective actions, mentor their start up, track and document
best practices, and share knowledge and learning from these experiences.

Reporting Lines

The GFAR Executive Secretary works within the Office of Innovation (OIN) - placed under the oversight of FAO’s Chief
Scientist- and reports to the Director, OIN on FAO matters regarding the host institution, accountability and
administrative rules and to the GFAR Chairperson and Steering Committee on the implementation of the programme
of work and budget of the GFAR Secretariat.

Summary of Duties and Functions
The Executive Secretary, in keeping with the GFAR Charter (http://www.gfar.net/node/214302) will:

e Commission studies and facilitate discussion on strategic issues, helping partners to develop national, regional
and global research and innovation agendas and plans that aligns with existing and emerging global
challenges and trends and ensure synergies with partners for the achievement of the SDGs.

o Coordinate the secretariat’s role in helping to mobilize GFAR partners to engage in collective advocacy and
actions, with particular attention to the voices and needs of family and smallholder farmers, to transform and
strengthen agri-food innovation systems and processes, and share learning from their progress.

e  Support communication, interaction and knowledge sharing among GFAR partners through the GFAR
website, social media and other digital and non-digital communication to promote change in national agri-food
research and innovation systems and in subregional and interregional/global processes.

e Co-organize the GCARD (Global Conference on Agricultural Research for Development) process and
mobilize/represent GFAR and partner input into the strategic planning of international agricultural research for
development such as CGIAR. Ensure full participation and contribution of GFAR membership in relevant
international discussions, including the United Nations Food Systems Summit in 2021.



o Act as Secretary (ex officio) to all GFAR Committees and deliver the practical organization of the GFAR
Partners Assembly, Steering Committee and EXCO meetings and others. Develop a Medium Term Plan and
annual programme of work and budget, review and propose updates of GFAR strategic documents.

e Mobilize and direct the use of GFAR technical and financial resources to catalyse and assist development of
multistakeholder collective actions among partners.

e Manage the effective administration of contract commissioning, tracking and learning from activities
commissioned with GFAR partners.

e Advocate and maintain active contact with existing and new funding sources in order to mobilize financial
resources with GFAR partners. Manage the finances of the secretariat, ensuring audit compliance and prepare
financial reports for approval of the Steering Committee and funders. Build further value from the relationship
between GFAR and its facilitating agencies, FAO and IFAD.

Minimum Requirements
¢ Advanced university degree (MSc or PhD) in agriculture, agricultural economics, social sciences/development
studies or a related field.

¢ Minimum twelve years of relevant/cognitive experience in an agricultural setting, programme/project,
agricultural research institution, public/government/intergovernment/private concern of a development nature
for smallholder producers, processors or marketers of agriculture products, or agriculture extension and
knowledge hubs.

e Experience in planning, organizing interdisciplinary work programmes and in managing and providing
budgetary oversight, with demonstrated management and professional competence and mastery of
agricultural programme management, research institution/network management, including partnership
development, networking, capacity development, strengthening of research and innovation systems,
agricultural education reform, knowledge management, and participatory and demand driven innovation, in a
multidisciplinary environment.

¢ High-level experience in the management of human, financial and operational resources and managing and
communicating organizational change.

e Expertise in resource mobilization, including coordinating project proposals for funding and interacting with
donors and funding agencies.

o Ability to lead and work effectively with a diverse team of people of different nationalities and cultural
backgrounds across different public, private and civil sectors, in an international setting.

¢ Working knowledge of English and a limited knowledge of one of the other FAO official languages (Arabic,
Chinese, French, Russian or Spanish).

Leadership Competencies

Results focus: Takes accountability for the delivery of agreed results in service of FAO’s Strategic Framework.
Leading, engaging and empowering others: Coordinates, directs, facilitates and recognizes team efforts; creates
an enabling environment and assists others to realize and develop their potential.

Communication: Encourages and contributes to clear and open communication.

Partnering and Advocating: Promotes ideas and develops partnerships to advance the Organization’s work.
Knowledge sharing and continuous improvement: Continually seeks to improve the knowledge, skills and work
processes of oneself and others.

Strategic thinking: Makes informed and coherent decisions aligned with broader goals and strategies.

Please note that all candidates should adhere to FAO Values of Commitment to FAO, Respect for All and Integrity and
Transparency.




* FAO is committed to achieving workforce diversity in terms of gender and nationality

* People with disabilities are protected from any type of discrimination during any stage of employment, including the
recruitment phase

* FAO does not tolerate sexual exploitation and abuse, any kind of harassment, including sexual harassment, and
discrimination. All selected candidates will, therefore, undergo rigorous reference and background checks.

* All applications will be treated with the strictest confidentiality

» The incumbent may be re-assigned to different activities and/or duty stations depending on the evolving needs of the
Organization.

GENERAL INFORMATION
FAO reserves the right not to make an appointment.

CONDITIONS OF SERVICE
A competitive compensation and benefits package is offered. For information on UN salaries, allowances and benefits,
click on the following link: http://www.un.org/Depts/OHRM/salaries allowances/salary.htm

Other benefits, subject to eligibility, include:
-  Dependency allowances
- Rental subsidy
- Education grant for children
- Home leave travel
- 30 working days of annual leave per year
- Pension fund entitlements under the UN Joint Staff Pension Fund
- International health insurance; optional life insurance
- Disability protection

FAO encourages a positive workplace culture to increase inclusivity and diversity within its workforce. FAO applies
measures in which all staff members contribute equally and in full to the work and development of the Organization.

This includes:
- elements of family-friendly policies
- flexible working arrangements
- standards of conduct.

HOW TO APPLY

- To apply, visit the recruitment website at Jobs at FAO and complete your online profile. We strongly recommend that your
profile is accurate, complete and includes your employment records, academic qualifications and language skills.

- Candidates are requested to attach a letter of motivation to the online profile;

- Once your profile is completed, please apply and submit your application;

- Your application will be screened based on the information provided on your online profile;

- Please note that FAO will only consider academic credentials or degrees obtained from an educational institution
recognized in the IAU/UNESCO list;

- Candidates may be requested to provide performance assessments and authorization to conduct verification checks of
past and present work, character, education, military and police records to ascertain any and all information which may be
pertinent to the employment qualifications;

- Incomplete applications will not be considered;

- Only applications received through the FAO recruitment portal will be considered;

- We encourage applicants to submit the application well before the deadline date.

If you need help, or have queries, please contact: Careers@fao.org

FAO IS A NON-SMOKING ENVIRONMENT



