	
 ANNUAL REPORT (TECHNICAL PART)
of project implementation
“Research and Innovation Programme, Applied Research” 

	Report number[footnoteRef:2] [2:  The successive number of the project report - 1,2,3 etc. ] 

	

	Reporting period
	from
	DD.MM.YYYY
	to
	DD.MM.YYYY


	
	A. PROJECT INFORMATION

	Number of project contract
	
	Acronym 
	

	Duration of project 
	from
	DD.MM.YYYY
	to
	DD.MM.YYYY

	Project title
	

	Key words
	

	Name of the call 
	Call 2024 / Call 2025



	ENTITIES 

	Status in project
	Name of entity 
	Short name 
	Type of entity[footnoteRef:3] [3:  Choose one: research unit/institution, small /medium/ large enterprise, other] 

	Country 

	Programme Component Operator
	
	
	
	

	Programme Component Partner 1
	
	
	
	

	Programme Component  Partner 2
	
	
	
	

	Programme Component  Partner …
	
	
	
	



	B. PRINCIPAL INVESTIGATOR

	First and last name, 
academic degree/title 
	

	Place of employment
	

	Telephone number, e-mail
	

	Is the PI a young researcher?
	





	[bookmark: _Hlk132881441]C. INFORMATION ON THE IMPLEMENTATION PROGRESS IN THE REPORTING PERIOD



	C1-1.Work Package title and number[footnoteRef:4] [4:  Each launched WP in a separate table] 

	

	Start date
	planned[footnoteRef:5] [5:  Planned start date, end date and cost of WP according to the project contract or the last amendment to the project contract (if a project contract was amended). ] 

	DD.MM.YYYY
	actual
	DD.MM.YYYY

	End date
	planned
	DD.MM.YYYY
	actual 
	DD.MM.YYYY

	Cost of WP (PLN)
	planned
	
	actual (value at the end of the reporting period)
	

	Implementing entities
	

	 Type of research
	

	An explanation of the work carried out by the implementing entities (min. 300, max. 2500 characters with spaces) 

	

	An overview of the progress of work towards the objectives of the project, including achievements, milestones and deliverables identified in the project contract  
No more than 12 000 characters with spaces (and min. 300) for each WP implemented in the reporting period: a description of the results achieved during the reporting period, activities carried out during the reporting period. 

	

	[bookmark: _Hlk213417550]Deliverables[footnoteRef:6] [6:  Please provide basic information about all deliverables due/produced during the reporting period as they were described in the project proposal (Annex 3 to the project contract).] 

For deliverables that are not in writing (e.g. prototype), the PCO must submit a short written description.

	Number 
	Deliverable name
	Short description
	Type
	Lead entity
	Provided (YES/NO)
	Delivery date (MM-RRRR)
	Deliverable file
(Maximum one file per deliverable, in case of several files, please create a zip and upload that zip)
	Comment[footnoteRef:7]  [7:  For provided deliverables indicate if deliverables were provided on time or explain the delay. If necessary add any relevant comments.
For due deliverables that have not been provided (missing or late deliverables and/or cancelled or grouped deliverables) give an explanation in the Comment column.] 


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Milestones[footnoteRef:8] [8: Please provide basic information about all due/achieved milestones described in the project proposal (Annex 3 to the project contract).
] 


	Number
	Description of milestone
	Lead entity
	Due date (according to project proposal)
	Achieved (YES/NO)
	Actual delivery date 
	Comment[footnoteRef:9] [9:  For due milestones that have not been achieved justify and enter an estimate of when.] 


	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Description and justification of discrepancies and corrective actions for each WP 
If during the reporting period there was a derogation from the contractual provisions (e.g. duration of WP), an explanation should be given: what type of derogation, reasons for the discrepancy, taken or planned corrective actions to determine impact on further implementation of the project and achievement of planned results of the project. (max. 1500 characters with spaces)


	
	Item
	Description of changes/discrepancies from the contractual provisions
	Reasons
	Taken or planned corrective actions
	Impact on further implementation of the project and the achievement of planned results of the project
	Date and number of the document informing NCBR and in case of an annex signed, its number and signature date (if applicable)

	1
	2
	3
	4
	5
	6

	
	
	
	
	
	






¨ Not applicable – no discrepancies occurred in the reporting period.



	C2. A publishable summary of the progress of work
A short summary (max. 1500 characters with spaces) for all WPs of the total work performed on the project during the reporting period. The information provided here may be published by the PO on the website of the Programme or transferred to the Swiss PCPs for publication therefore shall be of a suitable quality to enable direct publication without any additional editing.

	C2a. Estimated cumulative physical progress (%)

	




	C3. Gender equality and ethical issues 

	
Gender equality

Please describe the impact of the project on gender equality, actions taken during the project implementation to provide gender balance and other actions which promote gender equality.

(min. 100, max. 1000 characters with spaces)

	

	Ethical issues
(min. 100, max. 1000 characters with spaces)

	



	C4. The socio-economic impact of the project

	C.4.1 Benefits to the society as a whole
(min. 100, max. 1000 characters with spaces)
Societal impact refers to research's influence on society beyond academia, including social, economic, environmental, and cultural effects. Please describe the progress of the project towards delivering impact for society. 


	C.4.2 To ensure impact of research beyond academia, knowledge sharing, interaction and communication with key stakeholders is necessary. What mechanisms for citizen and/or end-user entity engagement have you set up? /Efforts to involve other actors and to spread awareness
(min. 100, max. 1000 characters with spaces)


	C.4.3 Identified further needs on the project’s pathway to impact/planned result. Please tick if applicable
	

	Follow-up research
	

	Testing with end-users
	

	Demonstration in real-life environment 
	

	Business plan development 
	

	Access to risk capital & scale-up funding 
	

	Support for internationalisation and access to markets
	

	Legal advice (IPR or other)
	

	Partnership with other company
	

	Startup accelerator
	

	Supportive regulatory framework
	

	Standardisation 
	

	Human resources & skills 
	

	Procurement policies of the end users
	

	Other (specify)
	[insert text]

	Please explain your choices if needed
	[insert text] 




	C.4.4 TRL level

	Initial TRL level:
	lista zaciągana z wniosku 

	Current status:
	lista rozwijana
TRL2- Technology concept validated
TRL3- Experimental Proof of Concept
TRL4- Technology validated in lab
TRL5- Technology Validated in Relevant Environment 
TRL6- Technology demonstrated in Relevant Environment
TRL7- System prototype demonstration in operational environment 
TRL8- System completed and qualified
TRL9- Actual system proven in operational environment

	Final TRL level: 

	lista rozwijana zaciągana z wniosku

	Deviations (if any) from the project proposal:
	



	C5. Did the project support young researchers?
Only one answer shall be selected.

	· Yes 
· No

	If yes, please describe measures taken to support young researchers, facilitate and promote their participation in the project (PI is a young researcher, mentorship activities (mentoring plan) etc.). 
Please provide a narrative explaining the contribution of the project to strengthening and facilitating the scientific careers of young researchers.
Min. 100, max. 2000 characters with spaces. 




	C6. Did the project support female researchers?
Only one answer shall be selected.

	· Yes 
· No

	If yes, please describe measures taken to support female researchers, facilitate and promote their participation in the project (PI is a female researcher, female reserchers going abroad etc.). 
Please provide a narrative explaining the contribution of the project to strengthening and facilitating the scientific careers of female researchers.
Min. 100, max. 2000 characters with spaces.  



[image: ]
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	[bookmark: _Hlk132889532]C7. INDICATORS OF THE PROGRAMME

	No.
	Indicator
	Baseline value
	Target value
	
Value reached in the  reporting period
	Value reached from the beginning of the project implementation
	Progress (%)
	Definition of the indicator
	Description and justification of discrepancies 
If there was a derogation from the contractual provisions an explanation should be given (max. 1000 characters with spaces).

	1
	2
	3
	4
	5
	6
	7=(6/4)*100
	8
	9

	1
	Number of peer-reviewed scientific publications submitted 
(please include information about publications in part D1 of the report)
	All
	



	
	
	
	
	Include only scientific publications submitted for publication into a journal, conference, book or other peer-reviewed publication. The publication should be a direct result from the work done within the project. If submitted to several publications, the publication is counted only once.
	

	
	
	Joint
	



	
	
	
	
	Include only scientific publications submitted with co-authors from the Switzerland and Poland partners. The publications may be submitted to a peer reviewed journal, conference, book or other peer-reviewed publication. The publication should be a direct result from cooperation between Polish and Swiss entities within the project. If submitted to several publications, the publication is counted only once.
	

	2
	Number of peer-reviewed scientific publications published 
(please include information about publications in part D1 of the report)
	All
	




	
	
	
	
	Include only scientific publications published in a journal, conference, book or other peer-reviewed publication. The publication should be a direct result from the work done within the project. If published in several publications, the publication is counted only once.
	

	
	
	Joint
	





	
	
	
	
	Include only scientific publications scientific publications published with co-authors from the Switzerland and Poland partners. The publications may be submitted to a peer reviewed journal, conference, book or other peer-reviewed publication. The publication should be a direct result from cooperation between Polish and Swiss entities within the project. If submitted to several publications, the publication is counted only once.
	

	3
	Number of new products/processes/technologies designed or realised 
(please include information about new products/processes/technologies designed or realised in part D3 of the report)
	
	
	
	
	
	Include all the new products and technologies which directly result from the project implementation.
	

	3a
	Number of innovations in products, processes or services
(please include information about new/significantly improved products/processes/services designed or realised in part D3 of the report)
	
	
	
	
	
	Include all products, processes or services that are new or were significantly improved and that were designed or realised as a direct result of the project
	

	4
	Number of registered applications for Intellectual Property Protection
(please include information about applications in part D4 of the report)
	All
	
	
	
	
	
	Include all registered patent applications submitted to the relevant authorities.
	

	
	
	Joint
	
	
	
	
	
	Include registered patent applications submitted jointly to the relevant authorities by Polish and Swiss entities within the project.
	

	5
	Number of Polish researchers supported

	All
	
	
	
	
	
	Include each researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) affiliated with Polish entities conducting research and receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of 1 month full time equivalent.
	

	
	
	Female
	
	
	
	
	
	Include only female researchers as described above
	

	6
	Number of Swiss researchers supported

	All
	
	
	
	
	
	Include each researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) affiliated with Swiss  entities conducting research and receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of 1 month full time equivalent.
	

	
	
	Female
	
	
	
	
	
	Include only female researchers as described above.
	

	7
	Number of mentor-mentee relationships established for young researchers
	
	
	
	
	
	Include number of relationships. 
	

	8
	Number of joint applications for further funding submitted
(please include information about applications in part D5 of the report)
	
	
	
	
	
	Joint applications for further funding submitted to an alternative source of funding to the Swiss Polish Cooperation Programme. The submission should be a continuation of existing collaboration supported within the project, including at least 1 researcher from the supported Swiss partner and 1 researcher from the supported Polish partner. Submissions should take place before May 2024.
	

	9
	Number of researchers having gained experience abroad in the frame of the project – 1 month
	All
	








	
	
	
	
	Include each researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) going abroad to conduct research, receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of 1-month full time equivalent.
	

	
	
	Female
	
	
	
	
	
	Include each female researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) going abroad to conduct research, receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of  1-month full time equivalent.
	

	10
	Number of researchers having gained experience abroad in the frame of the project – 6 months
	All
	
	
	
	
	
	Include each researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) going abroad to conduct research, receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of 6 month full time equivalent.
	

	
	
	Female
	
	
	
	
	
	Include each female researcher (PhD student, post-doctoral researcher or other person who carries out academic or scientific research) going abroad to conduct research, receiving support within the project. The support could be in the form of a scholarship, salary, or grant, and should last for a minimum period of 6 month full time equivalent.
	




	D. DISSEMINATION AND PROMOTION 



	D1. PUBLICATIONS
	
	
	

	No.
	Title of publication
	Authors (names and surnames of authors)
	Joint publication 
publication that is authored by researchers from at least one Polish and one Swiss entity
(YES/NO)
	Name of journal
	IF
	Date of submission for publication, year of publication
	Status of publication (under preparation/ submitted/ published / rejected)
	Language
	Open access publication 
(YES/NO)
If YES, please select one of the following:
Gold open access
Pending open access
Other
	Additional information for open access publication: 
 - DOI (Digital Object identifier)[footnoteRef:10] [10:  This is a unique string of characters allocated to a website, file, or other piece of digital information.] 

- Repository link[footnoteRef:11] [11:  Link to the Open Access repository or to any other repository where a copy of the published version or the author's accepted manuscript has been deposited, or to a page within that repository providing access to the deposited version (possible after the end of an embargo period, where applicable). This is not a link to the publication on the journal/publisher website, and itis NOT a link to a personal or institutional homepage where the publication may have been posted.] 

- Date of acceptance[footnoteRef:12] [12:  The date that the Open Access repository has accepted the publication.] 



	Link to publication 
	Please choose max. 3 the most representative publications that resulted from the project 
	Abstract
(max. 1500 characters with spaces)


	1.
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	


If the project currently doesn't have any scientific publication, please check the box. 
¨ This project does not  currently have any scientific publication 


	D2. CONFERENCES AND SEMINARS

	No.

	Title of presented work
	Authors (names and surnames of authors)
	Name of the conference/ seminar
	Date and place
	Type (international/national)
	Presentation/ poster/other (specify – max. 1000 character with spaces) 
	Link to the presentation or conference / seminar agenda

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	



If the project currently doesn't have any work presented, please check the box. 
¨ This project does not currently have any work presented



	D3. NEW PRODUCTS/ PROCESSES/TECHNOLOGIES DESIGNED OR REALISED 
(A single product (good or service), process or single technology designed, realised or significantly improved as a result of SPPW support) 



	No.
	Name
(Min. 5, max. 1000 characters with spaces)
	Description
(Min. 5, max. 1000 characters with spaces)
	Project partners
(Min. 5, max. 1000 characters with spaces)
	Registered applications for intellectual property protection (IPR)
YES/NO
(If yes, please give details in D4)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


If the project currently doesn't have any new products/processes/technologies designed or realised, please check the box. 
¨ This project does not currently have any new products/processes/technologies designed or realised


	D4. REGISTERED APPLICATIONS FOR INTELLECTUAL PROPERTY PROTECTION (IPR)

	No.
	Name
	Type of IP Rights; select:
copyright, 
industrial design,
trademark, 
patent  
community design
other (specify)


	Application reference/ number
	Date of the application
	Official title of the application
	Patent office
	 Jointly registered applications for  Intellectual Property Protection
(YES/NO)[footnoteRef:13] [13:  The application should be filed jointly by PCO  or project partners, with Swiss PCP(s). The application should be made to a National Patent Office (of Beneficiary State and/or Swiss PCP State), or European Patent Office, or third countries Patent Offices.] 

	Applicant(s)
	Has the IPR protection been awarded?
(YES/NO)
	If available, official publication number of award of protection


	1. 
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	




If the project currently doesn't have any application for IPR, please check the box. 
¨ This project does not currently have any application for IPR.


	D5. APPLICATIONS FOR FURTHER FUNDING 



	No.
	Title of the project
	Project partners
	


Date of application
	Joint application 
a continuation of existing collaboration supported within the project, including at least 1 researcher from the supported Swiss partner and 1 researcher from the supported Polish partner.
(YES/NO)
	Funding source (applied for), select one:  
· International  source  (non‐EU) 
· EU source 
· National source 
	Funding source (applied for) - name of the programme
	Status of the application (under preparation/ submitted/ funded/ rejected)
	Project budget (EUR)[footnoteRef:14] [14:  In case of the application having budget in other currency than EUR, please use the exchange rate from the date of submission of proposal. For proposals under preparation, please use the current exchange date (date of preparing the final report). ] 


	1.
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	


If the project currently doesn't have any application for further funding, please check the box. 
¨ This project does not currently have any application for further funding


	
D6. OTHER

	D6.1 Link to the project website or social media profile 
(Min. 5, max. 1000 characters with spaces)

	

	D6.2 Indication of the website featuring the database providing free access to raw research data
(Min. 5, max. 1000 characters with spaces)

	

	D6.3 Do the project results include free software or software with an open access licence? (select one)

	Yes 
No 

If yes, please provide link. 

	D6.4 Organization of information events on progress, achievements and results in the project, such as a seminar/workshop or a conference with stakeholders, a press conference or press event, including a launch activity and/or a closing activity for the project
(Min. 5, max. 2000 characters with spaces)

	

	D6.5 Media coverage about the project (links)
(Min. 5, max. 1000 characters with spaces)

	

	D6.6 Promotional materials
(Min. 5, max. 1000 characters with spaces)

	

	D6.7 Training materials, educational materials
(Min. 5, max. 1000 characters with spaces)

	

	D6.8 Master thesis, PhD thesis
(Min. 5, max. 1000 characters with spaces)

	



	E. UPDATE OF THE COMMUNICATION PLAN FOR THE FOLLOWING YEAR 
(Min. 5, max. 1000 characters with spaces)

	



	F. RISK MANAGEMENT IN THE PROJECT
(Min. 5, max. 4000 characters with spaces) 

	Foreseen Risks
Please, refer to the risks described in part 3.2.5. Risk management and quality assurance of the submitted project proposal. Information about materialised risks and applied risk mitigation measures. 

	

	Unforeseen Risks
Provide description of new risks identified in the project and information about planned risk mitigation measures. Please, include also information about unforeseen risks that have been already mitigated (during the reporting period).

	




	G. PROCUREMENT PLAN

	Only procurements above the threshold of CHF 500 000 must be listed.
Insert a number. For related tenders use the same number and distinguish them using additional letters. For example, in case of a procurement of research equipment, there will be related tenders such as the laboratory room adaptation (1a),the installation of utilities (1b) and the acquisition of specialized software (1c). 



	Public procurement title/description
Please insert the title of the procurement or, if not yet known, brief description of the procurement subject
	Contracting Authority
	Procurement category

Supplies
Service
Works
	Estimated value of the contract 
Total (PLN) 
	Envisaged public procurement procedure
	Planned start of Procurement Process 
(quarter/year)
	Procurement implementation
In case Swiss company contracted, details to be provided here:

 status (under preparation/ launched/ assessment of offers/ contracting/ implementation/contract finalised/etc.)/ appeals/ cancelling or repetition of tender (incl. reason)/ numbers of bidders and rejected bids/risks/ irregularities related to the tender/ difficulties with the Contractor/ suspension of works etc.
	Swiss contractor awarded

	 
	 
	 
	 
	 
	 
	 
	 



If the project currently doesn't have any plans for procurements above the threshold of CHF 500 000, please check the box. 
¨ This project does not currently have any plans for procurements above the threshold of CHF 500 000.

	Please describe the tenders, for which the contract was awarded during the reporting period. In particular, the following information is requested:
- Justification if non-competitive procedures were used
- Explanation if bids were rejected
- Explanation if there was only one bid
- Explanation and measures to be taken in case of major differences between the estimated and actual contract value
- Explanation in case of important delays
- Information on any suspected irregularities during the tender process.

	


	H. IMPLEMENTATION LOCATIONS[footnoteRef:15] [15:  Each Project/ Programme Component should have at least one location, which shows where the activities are being implemented. Please list the location names and the address in the list below. “Location names” can be the name of a building, name of an organisation or a city /municipality. “Address” should be provided as street address including name of town.] 


	Status in project
	Location name 
	Address 

	Programme Component Operator
	
	

	Programme Component Partner 1
	
	

	Programme Component  Partner 2
	
	

	Programme Component  Partner …
	
	



	[bookmark: _Hlk215150877]I. PRODUCTS AND SERVICES SUPPLIED BY SWISS CONTRACTORS[footnoteRef:16] [16:  A (sub-)contractor is considered to be Swiss if either its headquarter is based in Switzerland or it has a production facility in Switzerland, which was involved in fulfilling the contract.] 


	Short description of products/services/works supplied
	Value of supplied products/
services/ works in the reporting
period [CHF]
	Name of the Swiss contractor involved 

	
	
	

	
	
	

	
	
	



	
Person responsible for preparing the annual report (technical part)
	Name and last name:
	

	
	Phone number:
	

	
	e-mail:
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